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Human Trafficking Overtime Reimbursement Request Form
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This form must be submitted by the 15th of the month following the date overtime was earned.
The Wisconsin Department of Justice - Division of Criminal Investigation (DCI) will provide reimbursement of overtime earned while conducting enforcement activities, such as, execution of search warrants, surveillance, and interviews for the listed human trafficking investigations. The requesting agency must be a Wisconsin ICAC Task Force Affiliate Agency with a current MOU on file. If your agency is not an affiliate, and are interested, please email icac@doj.state.wi.us. Reimbursement will be based at the officer's regular overtime rate; benefit costs cannot be reimbursed.
Human Trafficking Investigations: (Sex buyer operations no longer qualify for reimbursement)
Child Sex Trafficking casesHuman Trafficking undercover operations (pre-approval required by the Human Trafficking Special Agent in Charge)Victim recovery operations A victim service provider is required to be present during this type of operation and services must be offered to the recovered to be eligible for overtime reimbursement because recovery operations have the potential to re-traumatize a victim Standard Reimbursement Limits*:
$1,000 per Child Sex Trafficking Case $2000 for Undercover or Victim Recovery Operations (if the above requirements are satisfied)*If your investigation is likely to exceed the standard reimbursement, contact the Human Trafficking Special Agent in Charge to request pre-approval
Submission Requirements:
A short (2-3 sentence) synopsis of the case is required in the Investigation SynopsisSubmit Overtime Reimbursement Requests on a monthly basisEach activity or investigation requires a separate form (monthly submissions may require multiple forms depending on the number of investigative activities)
Add/Delete Rows
Name
Title
Date of OT
No. of Hours
Regular OT Rate
Total OT $ Earned
Totals:  
(print form and sign or click to add digital signature)
DCI Human Trafficking Bureau Director Approval: 
To Submit:
Save signed form and open the Wisconsin ICAC Task Force affiliate portal at https://icac.doj.wi.gov/affiliate_submissions/expense. Fill out the information, upload your saved copy of the reimbursement request form, and click "Save for Review."
*If you do not know your agency's portal account number, please contact icac@doj.state.wi.us 
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